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TERMS OF AGREEMENT
International Job Shadowing Programme – Sweden
Programme Overview
This programme consists of:
· One mandatory pre-departure training day.
· A four-day educational visit to Sweden.
· Structured job-shadowing opportunities with host organisations.
· Professional learning, networking and cultural exchange activities.
Participation in the programme is a privilege and participants are expected to demonstrate the highest standards of professionalism, conduct, and engagement throughout the programme.

Participant Responsibilities
By accepting a place on the programme, participants agree to:
Attendance and Participation
· Attend the full pre-departure training day.
· Attend all scheduled activities, visits, workshops, meetings and job-shadowing placements.
· Participate actively and professionally in all programme activities.
· Arrive punctually for all sessions and transfers.
· Remain with the group unless alternative arrangements have been approved by the Programme Coordinator.
Full attendance is mandatory. Failure to attend any element of the programme without exceptional circumstances may result in withdrawal from the programme and/or exclusion from future international opportunities.

Professional Conduct
Participants are ambassadors for their organisation and country and are expected to:
· Conduct themselves professionally at all times.
· Demonstrate courtesy, respect and professionalism towards hosts, colleagues and fellow participants.
· Follow instructions from programme leaders and host organisations.
· Respect cultural differences and local customs.
· Use appropriate language and behaviour in all settings.
· Refrain from behaviour that could damage the reputation of the programme, host organisations or participating institutions.
Any behaviour deemed inappropriate, disruptive, disrespectful or unsafe may result in immediate removal from programme activities.

Dress Code and Personal Presentation
Participants are expected to maintain a high standard of personal presentation throughout the programme.
Participants must:
· Wear clean, neat and professional clothing appropriate to the workplace being visited.
· Dress in a manner that reflects positively on the programme and host organisations.
· Follow any specific dress code requirements communicated before departure.
· Ensure footwear and clothing are suitable for professional and educational environments.
The programme team reserves the right to require participants to change attire if it is considered inappropriate for the activity or workplace being visited.

Job Shadowing Expectations
During job-shadowing placements participants agree to:
· Observe and engage professionally with host staff.
· Respect workplace policies and procedures.
· Maintain confidentiality regarding any sensitive information observed during visits.
· Ask questions respectfully and appropriately.
· Complete any reflective or reporting activities required as part of the programme.
Participants must recognise that they are guests within host organisations and act accordingly.

Health, Safety and Welfare
Participants agree to:
· Follow all health and safety instructions provided by programme staff and host organisations.
· Immediately report any accident, incident or concern.
· Behave responsibly during travel, accommodation and programme activities.
· Respect all safeguarding and welfare requirements.


Insurance, Travel and Assumption of Risk

Participants acknowledge and agree that:

• 	Participation in the programme is entirely voluntary and is undertaken at the participant's own risk.
• 	Horse Sport Ireland does not provide participants with health insurance, travel insurance, personal accident insurance, medical cover, or cover for loss, theft or damage to personal property in connection with this programme.
• 	Participants are solely responsible for obtaining and maintaining appropriate health, medical and travel insurance for the duration of the programme, including cover for overseas medical treatment, repatriation, personal belongings, travel disruption and personal liability where appropriate.
• 	Participants must ensure that they are medically fit to travel and participate in all programme activities.
• 	Horse Sport Ireland accepts no responsibility or liability for any illness, injury, accident, loss, damage, expense or other claim arising from or connected with a participant's travel to, participation in, or return from the programme, except where such liability cannot be excluded by law.
• 	Participants agree to comply with all health and safety instructions issued by Horse Sport Ireland, programme staff, transport providers and host organisations.

By accepting a place on the programme, participants confirm that they have read and understood this section and acknowledge that they are responsible for arranging their own insurance coverage and participate in the programme at their own risk.
Programme Representation
Participants acknowledge that they are representing:
· Their organisation;
· The programme partners;
· The wider educational and professional community.
Participants agree to uphold the values of professionalism, integrity, respect and inclusion throughout the programme.

Acceptance of Terms
I understand that participation in this programme is conditional upon my agreement to these Terms of Engagement. I agree to attend all required activities, maintain professional standards of behaviour and presentation, and actively engage in all aspects of the programme.
Participant Name: ______________________________
Signature: ____________________________________
Date: _________________________________________
Programme Representative: ______________________
Signature: ____________________________________
Date: _________________________________________

Participant Commitment Statement
"I understand that this programme is a professional development opportunity involving international travel and workplace visits. 
I acknowledge that Horse Sport Ireland does not provide health, medical, travel or personal accident insurance for this programme, that I am responsible for arranging my own insurance cover, and that I participate in the programme at my own risk."
I commit to full attendance, professional behaviour, appropriate dress, punctuality, active participation, and respectful engagement with hosts, programme staff and fellow participants throughout the programme."		
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